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1 May 1953

REPORT FOR THE WEEK OF 11 - 15 MAY
Tos The Director of Training
Froms Management Training Division

Accomplishments

The initial Records Management Training Progrem, sponsored jointly by
the General Services Office and the Office of Training, was completed
on Monday of this week. The-program-kad-4ie-ups and downs;, but t ' is.
considered to have been highly succegssful in getting the Records
Progrem off to:& Food Btart. | AETE™ char e 25X1
of thig: PPogram for the Office of Trais 'was responeible \j25X1
for weprking with the Genersl Sert: {71} Cﬁ‘fice :Ln setting up“the coursej

"pltched in efter.the program wes under way end #aved the whole 25X1
_giving“edeh | participan'b from “the “Agency a Tull dress rehearsal
surse.in publiec speaking, The-program-was-—a suecess becmuve-a
-abbi o p@mﬁeﬂ ‘every aspect of.-iis execvtion,
The average attendance at each of the eight meetings wes 90,

Completed the initiel phase of the H, R, Program with the second group
of supervisors from FE,~ 13 branch chiefs and equivalent staff,

Commenced the initial phase of the H, R, Program with the third group
of supervisors from FE,~ 16 section chiefs and equivalent staff,

Made a two hour presentation on the H, R, Program to overseas station
chiefs in Commo and some stateside staff,- approximately 18 in the group.

Plans

Plamﬂ.ng for three follow-up meetings in FDD in June,

Planning to commence the H. R, Program in the Office of Logistics late in July,
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